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QUALIFICATIONS: 
 

1. A Master’s degree or higher from an accredited college or university in a related field of 
study. 

2. Prior experience preferred developing and implementing DEI initiatives/program. 
3. A valid Massachusetts DESE Certification preferred but not required. 
4. A minimum of three (3) years of successful experience in an educational setting or 

minimum of three (3) years of successful experience specifically in a related field of DEI. 
5. Possess or is eligible for an administrator’s and/or supervisor/director’s certification in 

the state of Massachusetts. 
6. Demonstrated aptitude for innovative development of curriculum, i.e., projects, 

curriculum workshops, and/or associated staff training and orientation. 
7. Practical experience in curriculum planning, implementation, and evaluation. Other 

successful supervisory experience is also preferred. 
8. Possess excellent communication skills, both written and verbal. 
9. Possess an ability to positively motivate staff, students, and parents. 
10. A sense of humor and strong work ethic 
11. Such alternatives to the above qualifications as the School Department may find 

appropriate and acceptable. 
 
REPORTS TO: 
 Assistant Superintendent for Administration and Instruction 
SUPERVISES: 

All professional staff in grades 7-12 who are assigned to the subject area of the school 
district’s program. Such other staff members as the Superintendent may designate. 

JOB GOAL: 
The diversity, Equity & Inclusion Coordinator is responsible for guiding efforts and 
creating opportunities to define, assess, and promote diversity, equity and inclusion, 
educational and employment opportunities, and antiracist education. The Diversity, 
Equity & Inclusion Coordinator works in collaboration with both of the Assistant 
Superintendents and Curriculum Directors on curriculum initiatives and professional 
development, as well as staff recruitment, hiring and retention initiatives.  

 
PERFORMANCE RESPONSIBILITIES (include but are not limited to): 

1. Supports the district’s diversity, equity, and inclusion initiatives and programming 
by defining clear goals and objectives.  

2. Advocate for the necessary resources to promote equitable practice 

3. Keep the school committee, school administration, community and the media 
informed about various initiatives being employed to bridge educational issues as 
it relates to diversity, equity and inclusion.  
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4. Work with district and school leaders to support the established diversity, equity, 
inclusion and belonging strategy on the District’s Strategic Plan. 

5. Measure the effectiveness of diversity initiatives, such as the diversity committee, 
and lead cross-district discussions, which support students, faculty, and staff in 
advancing diversity, equity, inclusion and belonging. 

6. Work with district leadership and school committee to develop and institute anti-
racist policies, practices and protocols in the PPS community. 

7. Facilitate and support departments and schools with ongoing professional 
development and courses that embed culturally responsive strategies into 
instructional practices.  Collaborates with the district leadership and school 
committee to develop and implement policies, procedures, programs, and 
protocols that sustain a diverse, equitable and inclusive school community.  

8. Assist district and school leaders in developing procedures and responding to 
district or school incidents that are discriminatory in nature. 

9. Provides leadership and assessment of professional development opportunities 
for administrators, faculty, and staff in key areas related to diversity and 
inclusion. 

10. Examines institutional practices and potential barriers to employee recruitment, 
hiring and retention that promote and align with the Plymouth Public Schools’ 
mission and vision. 

11. Organizes and coordinates grade level and departmental meetings, in order to 
ensure horizontal and vertical continuity and articulation of the instructional 
program throughout the district. 

12. Interprets the educational program and activities for the School Committee and 
the community thru workshops for parents and stakeholders 

13. Secures and distributes instructional resources such as multi-media instructional 
materials/technology, sample textbooks, and curriculum guides from publishers 
and the like. 

14. Partner with parent and community organizations in their efforts to address 
racism and other forms of discrimination. 

15. Coordinates the selection of textbooks for the district through use of faculty 
committees. 

16. Works with building principals in the improvement of individual staff 
competencies. 

17. Participates actively in the recruitment, development, mentoring and retention of 
a diverse faculty and staff, who reflect and/ or support a diverse and inclusive 
school community while promoting avenues for increased access and inclusion 
through adequate professional development and training.  

18. Provides resources and expertise on access and equity, including knowledge of 
nondiscrimination laws, regulations, and policies and procedures for effectively 
responding to bias incidents. 
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19. Participate on Diversity Committee and support diverse programs established at 
schools 

20. Performs such other related tasks and assumes such other related 
responsibilities as may from time to time be assigned by the Assistant 
Superintendent for Administration and Instruction. 

 
The above statements are intended to describe the general nature and level of work being 
performed by employees assigned to this classification.  They are not intended to be construed 
as an exhaustive list of all responsibilities and duties required of those in this classification. 
 
 
TERMS OF EMPLOYMENT: 

 
220 Day Work Year 

 
EVALUATION: 

 
Performance of this job will be evaluated annually in 
accordance with the School Committee’s policy on the 
evaluation of administrative personnel. 

 
SALARY: 

 
Per Administrative Contract. 

 
EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 

 
 
  

PLYMOUTH 
SCHOOL COMMITTEE 

 

 

INFORMATION: February 7, 2022  
DISCUSSION: February 7, 2022  
APPROVED: March 21, 2022  
   
 


